
WHAT:

Materials Needed for the Waste Audit

This list of materials is a general guide as to what you may need to perform a waste audit.  
When including kitchen waste in the audit, it can be helpful to have members pre-sort their 
waste into labeled receptacles after they eat. Additional garbage/recycling receptacles, 
bags, and signs may be needed for this process. 

If you plan on having members involved in the waste audit, then you may choose to have 
those people coordinate in some way (e.g. wear the same colored bandana or wear a 
safety vest) so others know who to ask for help.  

Consider having a couple photographers document your waste audit. The photos can 
really give you an idea of the amount of waste generated in one day at your location as 
well as the volume of resources that are being wasted rather than recovered. For example, 
people are always surprised to find out how much paper is being thrown away rather than 
recycled. These photos are also a lot of fun for the group to see as they begin to realize 
that the choices they make each day are part of a larger collective impact that their entire 
group has.

SPACE FOR SORTING WASTE WEIGHING SCALE - NURSE  / DOCTOR TYPE, 
POSTAGE, KITCHEN, BATHROOM

Roll of disposable plastic to be laid on Provided Audit Worksheet(s) to record 
audit data

Trash bags and paper grocery bags

Floor of plsatic tarps Camera

Scissors and tape for cutting and securing 
plastic to floor and posting signs Paper and marker for labeling bins/cans

Disposable plastic gloves for every 
participant

5-gallon buckets 2 to 4 for liquids

Bins/cans for recycling, landfill, compost

Signs for bins and sorting areas on the floor

Whiteboard or chalkboard for recording



HOW:
Audit Structure
Audits can give an overview or provide detailed information. They can be a simple measure of how 
much recycling you generate, or they can give a detailed look at what resources can be recovered 
(metal, glass, paper, etc.) in different parts of the organization.  They can take an hour or two, or 
they can take a whole day to complete.  It is important to understand how the data collected will 
be utilized when planning how to structure the audit.  Discuss and review the waste reduction 
strategies you plan on implementing. Think about what type of information needs to be captured 
in order to best measure waste reduction after the strategy is implemented.  If you will need to 
conduct follow up audits to submit with a grant redport, then review how that information needs to 
be measured and documented.   

Work closely with custodial staff, building engineers, and kitchen staff. Request that on the day of 
the audit, no waste or recycling be removed from the premises.  Establish a location for custodians 
to deposit and save any waste that must be collected before the scheduled audit so that it can be 
measured and documented as a part of the audit.

OPTIONS FOR CONDUCTING A WASTE AUDIT:

OPTION A—KITCHEN:  
The kitchen waste audit can give you great information on not only opportunities for reduction and 
recycling, but also composting. Collect, sort, weigh and document the kitchen waste and recycla-
bles. Use Worksheet 2.

OPTION B—OVERVIEW:  
Use this option for looking at overall recycling and waste reduction, but not composting.  Collect 
and combine 1) waste from all rooms, 2) recycling from all rooms, and 3) only recyclables from the 
kitchen (and not organic waste).  Sort, weigh, and document. Use Worksheet 3.

OPTION C—ROOM BY ROOM AUDIT:  
Use this option to develop area-specific strategies for waste reduction. For all waste and recycla-
bles: collect waste and recycling from throughout the building, but keep it organized by classrooms/
office/staff rooms (containers can be temporarily labeled before being brought to a central sorting 
area).  Sort each “room,” weigh, and document. Use Worksheet 3.
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